West Sparta Permit Process
1) Zoning Permit WSZA
Any change in land use or request for building construction requires the applicant to fill out a ‘Zoning Application’.  This is the first step in applying for any or all of the following; Building Permit, Subdivision application, Special Use application, area variance, use variance, etc. 
Based on the information provided on the Zoning Application the Zoning Officer provides the following:
2)  Application for a Subdivision Review  WSASDRr1
Any subdividing of land or boundary adjustment requires the applicant to fill out this form.  Based on the information provided the application will be classified as an Exempt subdivision*, Minor subdivision, or Major subdivision as specified in the Town of West Sparta Subdivision Regulation.  All of these classifications require that the applicant fill out the following:


a)  Subdivision application

b)  SEQRA Environmental Assessment form

c)  Agricultural Data Statement if the property is in, or within 500 ft of land in the 

County Agricultural District program (map available from County 



Planning Board).


*The only difference in the processing of the Exempt Subdivision (which includes 
boundary adjustments) is that it is reviewed and approved by the CEO/ZEO 
instead of the Planning Board.  The same paperwork must be filled out.
3)  An application for a Special Use must be submitted for any use of land not shown as a principal permitted use in the Town of West Sparta Land Development Code, Zoning Schedule.  An application for a Special Use permit requires that the applicant also fill out the following:


a)  Site Plan review


b)  SEQRA Environmental Assessment form


c)  Agricultural Data Statement if the property is in, or within 500 ft of land in the 

County Agricultural District program (map available from County 



Planning Board).

4)  Site Plan review is required by the Town of West Sparta Land Development Code (Zoning Code) for ALL uses except for one and / or two family dwellings and farm use. 

5) County Planning Board review is required by Section 239 of General Municipal Law for any of the above that occur on property within 500’ of a municipal boundary, State or County highway, or State or County property.
